




PAGE PLANNING AND ZONING COMMISSION 
REGULAR MEETING MINUTES

 AUGUST 2, 2016 

A Regular Meeting of the Page Planning and Zoning Commission was held at 5:30 p.m. on, August 2, 
2016, in the Council Chambers at City Hall in Page, Arizona.  Chair Leroy Wicklund presided.  Vice 
Chair Bill Justice, Commissioners Rob Peterson, Shelley Johnstone, and Lyle Dimbatt were present. 
Commissioners John Mayes and Bubba Ketchersid, were excused.  City Council Liaison, Korey Seyler 
was present.  

Chair Leroy Wicklund called the meeting to order at 5:30 p.m.   

Staff members present:   Planning and Zoning Director, Robin Crowther, Community Development 
Director, Kim Johnson, and City Attorney Joshua Smith.  

MINUTES 
Regular Planning and Zoning Commission Meeting-July 12, 2016 
Motion made by Commissioner Lyle Dimbatt to approve the minutes.  The motion was duly seconded 
by Commissioner Rob Peterson and passed upon a unanimous vote. 

COMMUNICATIONS 
None. 

HEAR FROM THE CITIZENS 
None. 

PUBLIC HEARING 
None. 

UNFINISHED BUSINESS 
(A)   Discussion regarding Planning and Zoning Ordinance Update. 

Community Development Director Kim Johnson stated that the only update is we are trying to decide 
on a meeting date for the next task force meeting to review Module 1 of the Zoning Ordinance update 
which we have not received yet. 

NEW BUSINESS 
A. Discussion regarding legal counsel on Conditional Use Permit conditions.  

City Attorney Joshua Smith answered the question that was posed by Vice Chair Bill Justice (Can the 
commission impose conditions on individual conditional use permits)?  Joshua Smith stated, yes the 
commission can impose conditions on individual conditional use permits if they are reasonable, the use 
will not adversely affect the health, safety or general welfare of the public in the general vicinity of the 
proposed Conditional Use Permit, and the use is compatible with the area and does not negatively affect 
the properties in the general vicinity. 

Commissioners Lyle Dimbatt and Rob Peterson asked if the beep noise from a key fab is reasonable. 
Community Development Director Kim Johnson stated that staff would help in clarification of reasonable 
and she wouldn’t support that noise as reasonable.  

B. Discussion and possible action regarding renewal of Vacation Home Rental Conditional Use 



Permit (CUP 15-7.7) Charles and Kathleen Manz.  

Planning and Zoning Director Robin Crowther reviewed the requirements that have been met by the 
applicant through the submittal process for a VHR renewal. 

Motion made by Commissioner Rob Peterson to approve CUP 15-7.7.  The motion was duly seconded 
by Commissioner Lyle Dimbatt and passed upon a unanimous vote 

C. Discussion and possible action regarding renewal of Vacation Home Rental Conditional Use 
Permit (CUP 15-3.31) Brian Price. 

Planning and Zoning Director Robin Crowther reviewed the requirements that have been met by the 
applicant through the submittal process for a VHR renewal. 

Motion made by Commissioner Shelley Johnstone to approve CUP 15-3.31.  The motion was duly 
seconded by Commissioner Lyle Dimbatt and passed upon a unanimous vote 

D. Discussion and possible action regarding renewal of Vacation Home Rental Conditional Use 
Permit (CUP 14-6.9) Kori Black. 

Planning and Zoning Director Robin Crowther reviewed the requirements that have been met by the 
applicant through the submittal process for a VHR renewal. 

Motion made by Vice Chair Bill Justice to approve CUP 14-6.9.  The motion was duly seconded by 
Commissioner Rob Peterson and passed upon a unanimous vote 

E. Discussion and possible action regarding approval of a Vacation Home Rental Conditional 
Use Permit (17-6) Kori Black. 

Planning and Zoning Director Robin Crowther reviewed the requirements that have been met by the 
applicant through the submittal process for a VHR CUP approval. 

Commissioner Rob Peterson asked about the new numbering for conditional use permits.  Planning 
and Zoning Director Robin Crowther stated that we are numbering the conditional use permits to 
coincide with the current fiscal year. 

Motion made by Commissioner Lyle Dimbatt based on the findings noted in the staff report, and subject 
to the conditions noted in the staff report to approve CUP 17-6.  The motion was duly seconded by Vice 
Chair Bill Justice and passed upon a unanimous vote. 

F. Discussion and possible action regarding Planning and Zoning meetings.  

Vice Chair Bill Justice asked that this item be on the agenda to discuss returning to 2 meetings a month. 
Due to the lack of a full board in attendance he requested the item be tabled to the next meeting. 

Motion made by Vice Chair Bill Justice to table the agenda item to the next meeting.  The motion was 
duly seconded by Commissioner Lyle Dimbatt and passed upon a unanimous vote. 

G. Discussion and possible action regarding September Planning and Zoning meeting date. 

Planning and Zoning Director Robin Crowther asked about the possibility of a quorum for the next 



meeting that is scheduled the day after Labor Day.  The meeting will remain on Tuesday, September 
6, 2016. 

ADJOURN 
Motion made by Vice Chair Bill Justice to adjourn the meeting at 6:00 p.m.  The motion was duly 
seconded by Commissioner Shelley Johnstone and passed upon a unanimous vote. 

Robin Crowther Leroy Wicklund 
Planning and Zoning Director Chair 



PLANNING DEPARTMENT 

MEMORANDUM 

TO: Planning and Zoning Commission 

FROM:  Robin Crowther, Planning and Zoning Director 

MEETING DATE:  September 6, 2016 

SUBJECT:  Discussion and possible action regarding a Motel/Hotel/Homestay Inn in 

a Service Commercial zone with an 8-foot cinder block fence (stucco) 

buffering the property (CUP 17-7) Larry Butts. 

ATTACHMENTS: Site Plan showing Parking 

TPT License 

Inspections   

Business Registration  

APPLICANT: Larry Butts owner of the property. 

REQUEST: The applicant is requesting a Conditional Use Permit to allow a 

Motel/Hotel/Homestay Inn in a Service Commercial zone with an 8-foot 

cinder block fence (stucco) buffering the property.  

LOCATION: The location is 906B Vista Avenue and described as Subdivions: PAGE 

TOWNSITE (BLOCK 21) CASE 2 MAP 108 Block: 21 Lot: 46A AND 25 FT OF 

Lot 47A FOR ENTIRE LENGTH THEREOF  

ABUTTING LOT 46A 15 FT OF LOT 47 FOR THE ENTIRE LENGTH  

THEREOF ABUTTING LOT 46; FKA CASE 1 MAP 144 Sixteenth: NE Quarter: 

SE Section: 30 Township: 41N Range: 09E according to the Coconino 

County Assessor.  

LAND USE: Downtown Business (DB) 

This category is designated to provide for the development of the 
downtown area as the center of the community. The DB category shall 
encourage year-round commercial, entertainment, cultural, recreational, 
office and civic activities. The DB category shall 
allow eating and drinking establishments, professional offices, 
government administration uses, specialty retail, galleries and tourism-
related retail and lodging.  Commercial services for adjacent residential 
neighborhoods shall also be permitted. 
It is recommended that the City prepare a specific plan for the downtown 
area in the future. This plan should be prepared to establish an overall 
program for improvements in the downtown area. Such a plan may 
include: architectural theme, landscape theme, circulation, and other 
urban design improvements in the downtown area.  The development 



standards for commercial land uses are summarized in Table 2.9, 
Commercial Land Use Category Standards. 

ZONING:   3.5.1 Service Commercial District, SC 

This district is intended to allow more intense business uses which are 
compatible with the developed local economy. These uses generally 
require unique services such as truck delivery, storage, and light 
manufacturing and also require a full complement of public services. 

 CODE OF ORDINANCES: 

2.6  CONDITIONAL USE PERMITS 

2.6.1 Purpose 

The purpose of this Section is to permit Conditional Uses in appropriate 

Zoning Districts. This may only occur in specific locations and only when 

designed and developed in a manner which assures maximum 

compatibility with adjoining uses.  This Section establishes principles and 

procedures essential to proper guidance and control of these uses. 

2.6.2 General Regulations 

The Commission is empowered to grant or deny applications for 

Conditional Use Permits and to impose reasonable conditions upon them. 

Any building, structure or use existing on the effective date of this 

Ordinance which is reclassified from a Principal Use to a Conditional Use 

shall be considered to meet the conditions which would otherwise be 

imposed by this Ordinance.  Its continuance shall not be subject to 

issuance of a Conditional Use Permit provided, to the extent that it fails 

to conform to the requirements of this Ordinance, it shall be considered 

non-conforming and its continuance shall be governed by all applicable 

non-conforming use regulations. 

Every Conditional Use Permit shall be applicable only to the specific use 

and specific property for which it is issued.  Upon completion and final 

inspection by the Building Official of any authorized permanent structure, 

signifying that all zoning and site development requirements imposed in 

connection with the Permit have been satisfied, the Permit shall run with 

the land.  Conditional Use Permits not involving the construction of a 

permanent structure shall have a time limit established by the 

Commission.  The Commission shall require inspections by City staff for 

compliance with the terms of the Permit as part of any application for 

renewal.  Maintenance of special conditions imposed by the Permit, as 



well as compliance with other provisions of this Ordinance, shall be the 

responsibility of the property owner. 

7.3.5 SC Screening 

A. Any use other than residential uses in the SC Zoning District which 
abuts or is across a street from a residential Zoning District shall 
be reasonably screened from that Zoning District by a solid wall 
together with adequate landscaping and buffer areas or an 
alternative as approved by the Planning and Zoning Commission if 
the following conditions exist. 

 The property abutting or across the street from a residential
Zoning District has been developed with a non-residential use (i.e.
school or church).

 The property abutting or across the street from the SC Zoning
District already has a solid wall, or landscaping to serve as a buffer
between the two uses.

B. Any outdoor storage use shall be further screened from adjacent
properties and streets by a solid wall, together with adequate
landscaping and buffer areas as approved by the Planning and
Zoning Commission.

C. In approving any Conditional Uses, the Planning and Zoning
Commission shall ensure the compatibility of any development
with any adjacent properties and shall impose any conditions
necessary to protect the adjacent properties.

CUP REQUIREMENTS:  

In granting a Conditional Use Permit for a Motel/Hotel/Homestay Inn in a 

Service Commercial zone with an 8-foot cinder block fence (stucco) 

buffering the property.  The following items are required in accordance 

with the CUP and Zoning ordinance.  

 Pass a Building and Fire code Inspection was completed for

Certificate of Occupancy.  Completed & Attached.

 Provide a copy of a City Business Registration.  Completed &

Attached.

 Site plan showing on-site parking.  Completed & Attached.

 Paid Conditional Use Permit Fee.  Completed & Attached.



REVIEW: Larry Butts is requesting a Conditional Use Permit for 906B Vista 

Avenue for Motel/Hotel/Homestay Inn in a Service Commercial zone 

with an 8-foot cinder block fence (stucco) buffering the property.  The 

zoning ordinance requires SC Service Commercial to buffer their 

property from residential zones which Larry wants to do plus more 

screening.    The Land Use is DB-Downtown Business.  He has met all 

of the requirements in the CUP and Zoning Ordinance and has paid 

the fees applicable.   

 Access and Parking 

Zoning parking for a motel/hotel/Inn requires 1 parking stall for every 15 

guest rooms (they have 3 guest rooms), plus 1 parking stall for every 15 

rooms, and 2 RV/boat stalls for every 6 rooms.   1 ADA parking stall.       

There are 5 regular parking stalls, 1 ADA parking stall and more parking in 

the garage for RV/boat parking. 

FINDINGS: 
1. The use will not adversely affect the health, safety or general welfare of

the public in the general vicinity of the proposed Conditional Use Permit.

2. The use is compatible with the area and does not negatively affect the

properties in the general vicinity.

RECOMMENDATION: 

Staff recommends approval of a Conditional Use 

Permit for 906B Vista Avenue with the following 6 conditions: 

CONDITIONS OF APPROVAL: 

1. Development and use of the property shall comply with the approved

Site Plan which shows 5 paved parking stalls and 1 ADA stall, attached

and Floor Plan attached.

2. There shall be a minimum of (5) 10’x20’ off-street parking stalls and 1

ADA stall which shall be paved with asphalt or concrete, and be graded

and drained as approved by the City Engineer and shall be maintained in

good condition free of weeds, dust, trash and debris.

3. A City of Page Business Registration shall be maintained for the property.

4. The Conditional Use Permit shall run with the land and does not have to

be renewed annually as it coincides with the completion of building a

permanent structure.



5. Violation of any of the requirements of the Conditional Use Permit may

result in revocation of the Conditional Use Permit.

6. The owner must screen his SC property from the residential use with a

solid wall.  An 8-foot wall must be engineered and have a building permit.

POSSIBLE MOTIONS: 

Based on the findings noted in the staff report, I move to approve the 

Conditional Use Permit (CUP 17-7) Larry Butts, subject to the conditions 

noted in the staff report. 

I move to deny Vacation Home Rental Conditional Use Permit (CUP 17-

7) Larry Butts.





















PLANNING DEPARTMENT  

MEMORANDUM 

TO:    Planning and Zoning Commission 

FROM:  Robin Crowther, Planning and Zoning Director 

MEETING DATE:    September 6, 2016 

SUBJECT: Discussion and possible action regarding a renewal of VHR Conditional  

Use Permit (CUP 15‐6.15) Dee Ann Otto. 

ATTACHMENTS:  TPT Payments 

Police Department Letter 

APPLICANT:   Dee Ann Otto owner of the property. 

REQUEST:  The applicant is requesting a renewal of a Conditional Use Permit to allow a 

Vacation Home Rental in a residential zone, zoned R2. 

LOCATION:   The location is 448 Elm. and described as Subdivision: PAGE TOWNSITE 

(BLOCK 7) CASE 1 PAGE 37 and =PLAT MAPS, SURVEY MAPS, Section: 06 

Township: 40N Range: 09Eaccording to the Plat thereof on file and of 

record through the Coconino County Assessor.  

LAND USE:   MDR‐Medium Density Residential — 2.0 to 12.0 dwelling units per acre. 
This category can be single‐family homes on smaller lots, or patio homes, 
duplexes, and town homes. Landscaping is an integral part of the medium 
density neighborhood character. Recreational amenities such as parks, 
swimming pools, and clubhouses, should be included in developments. 
Land situated near or around schools and parks should be considered for 
medium‐density detached housing so families could be within walking 
distance of these facilities. 

ZONING 3.3.5  Two‐Family Residential District, R2 

The  intent of  this district  is  to provide essentially a  single‐family dwelling unit 
neighborhood, while permitting multi‐family housing,  including rental units, as 
well as condominiums, town‐homes and other smaller lot properties which afford 
the possibility of home ownership. Single Family homes in this district shall not 
include manufactured or mobile homes. 



 CODE OF ORDINANCES:

5. 12. 7 Application and Renewal Fees and Requirements 

Vacation Home Rental Conditional Use Permits will require, in addition to 

the 300. 00 initial application fee, an annual fee of $250. 00 and shall be 

subject to an annual review or revocation by the Commission each year 

upon review of a status report for compliance with Section 2. 6, 

Conditional Use Permits, and this Section.  

In the event the Vacation Home Rental fails to comply with any of the 

terms of the Conditional Use Permit or any other applicable laws, the 

permit may be revoked in accordance with the provisions of Section 2. 6. 

6., Revocation, of this Ordinance. 

REVIEW:  Dee Ann Otto 448 Elm, is requesting a renewal of a Conditional Use 
Permit for a Vacation Home Rental in the R2 Residential zoning district. 
The land use is Medium Density Residential.  A renewal fee of $250.00 
has been paid, sales tax is paid current and a police report shows 0 police 
calls in the past year.   

FINDINGS:    In granting a Renewal for a Conditional Use Permit for a Vacation Home 

Rental the following items are required in accordance with the VHR 

ordinance.  

 Payment of renewal fee.  Completed & Attached.

 A copy of sales tax payments to date.  Completed & Attached.

 Police report in reference to any calls to the address in the past

year. Completed & Attached.

RECOMMENDATION:   

Staff  recommends  approval  of  a  renewal  of  Vacation  Home 

Rental Conditional Use Permit for 448 Elm. 

I move to approve Vacation Home Rental Conditional Use Permit (CUP 

15‐6.15) Dee Ann Otto. 

I move to deny Vacation Home Rental Conditional Use Permit (CUP 15‐

6.15) Dee Ann Otto. 









PLANNING DEPARTMENT  

MEMORANDUM 

TO:    Planning and Zoning Commission 

FROM:  Robin Crowther, Planning and Zoning Director 

MEETING DATE:    September 6, 2016 

SUBJECT: Discussion and possible action regarding a renewal of VHR Conditional  

Use Permit (CUP 14‐6.19) Dawnell Robertson. 

ATTACHMENTS:  TPT Payments 

Police Department Letter 

APPLICANT:   Dawnell Robertson owner of the property. 

REQUEST:  The applicant is requesting a renewal of a Conditional Use Permit to allow a 

Vacation Home Rental in a residential zone, zoned R1‐8. 

LOCATION:   The location is 1502 Rim View Dr. and described as Subdivision:  TOWER 

BUTTE EST UNIT 01 Block: 41 Lot: 7 Sixteenth: SW Quarter: NE Section: 30 

Township: 41N Range: 09E, according to the Plat thereof on file and of record 

through the Coconino County Assessor.  

LAND USE:   MDR‐Medium Density Residential — 2.0 to 12.0 dwelling units per acre. 
This category can be single‐family homes on smaller lots, or patio homes, 
duplexes, and town homes. Landscaping is an integral part of the medium 
density neighborhood character. Recreational amenities such as parks, 
swimming pools, and clubhouses, should be included in developments. 
Land situated near or around schools and parks should be considered for 
medium‐density detached housing so families could be within walking 
distance of these facilities. 

ZONING:     3.3.3  One‐Family Residential District, R1‐8 

This district is intended to promote and protect the single‐family character 
of a neighborhood and to prohibit incompatible activities. Certain essential 
and complementary uses are permitted under conditions and standards 
which ensure their compatibility with the character of the district. Single 
Family  homes  in  this  district  shall  not  include manufactured  or mobile 
homes. 



 CODE OF ORDINANCES:

5. 12. 7 Application and Renewal Fees and Requirements 

Vacation Home Rental Conditional Use Permits will require, in addition to 

the 300. 00 initial application fee, an annual fee of $250. 00 and shall be 

subject to an annual review or revocation by the Commission each year 

upon review of a status report for compliance with Section 2. 6, 

Conditional Use Permits, and this Section.  

In the event the Vacation Home Rental fails to comply with any of the 

terms of the Conditional Use Permit or any other applicable laws, the 

permit may be revoked in accordance with the provisions of Section 2. 6. 

6., Revocation, of this Ordinance. 

REVIEW:  Dawnell Robertson 1502 Rim View Dr, is requesting a renewal of a 
Conditional Use Permit for a Vacation Home Rental in the R1‐8 
Residential zoning district. The land use is Medium Density Residential.  A 
renewal fee of $250.00 has been paid, sales tax is paid current and a 
police report shows 1police call in the past year that did not involve VHR 
renters.   

FINDINGS:    In granting a Renewal for a Conditional Use Permit for a Vacation Home 

Rental the following items are required in accordance with the VHR 

ordinance.  

 Payment of renewal fee.  Completed & Attached.

 A copy of sales tax payments to date.  Completed & Attached.

 Police report in reference to any calls to the address in the past

year. Completed & Attached.

RECOMMENDATION:   

Staff  recommends  approval  of  a  renewal  of  Vacation  Home

Rental Conditional Use Permit for 1502 Rim View Dr. 

I move to approve renewal of Vacation Home Rental Conditional Use 

Permit (CUP 14‐6.19) Dawnell Roberston. 

I move to deny Vacation Home Rental Conditional Use Permit (CUP 14‐

6.19) Dawnell Roberston. 











PLANNING DEPARTMENT  

TO:   

FROM: 

MEETING DATE:   

SUBJECT:  

MEMORANDUM 

Planning and Zoning Commission 

Robin Crowther, Planning and Zoning Director 

September 6, 2016 

Discussion and possible action regarding a Vacation Home 

Rental Conditional Use Permit (CUP 17‐8) Ann Sullivan, Jeff and 

Evangeline Banfill. 

ATTACHMENTS: 

APPLICANT:  

VHR Application 

Site Plan showing on Site Parking 

TPT License 

Inspections   

Business Registration 

Ann Sullivan, Jeff and Evangaline 

Banfill owners of the property. REQUEST: 

The  applicants  are requesting  a  Conditional  Use  Permit  to  allow  a  

Vacation  Home Rental in a residential zone, zoned R‐2. 
LOCATION:  

The location is 1737 17th Avenue and described as Subdivion: VILLAGE 

EST UNIT 03 Block: 52 Lot: 13 Sixteenth: NE Quarter: NE Section: 30 Township: 

41N Range: 09E according to the Coconino County Assessor.  

LAND USE: MDR – Medium Density Residential 

Medium Density Residential — 2.0 to 12.0 dwelling units per acre. 
This category can be single‐family homes on smaller lots, or patio homes, 
duplexes, and town homes. Landscaping is an integral part of the medium 
density neighborhood character. Recreational amenities such as parks, 
swimming pools, and clubhouses, should be included in developments. 
Land situated near or around schools and parks should be considered for 
medium‐density detached housing so families could be within walking 
distance of these facilities. 

ZONING:    3.3.5  Two‐Family Residential District, R2 

The intent of this district is to provide essentially a single‐family dwelling 
unit neighborhood, while permitting multi‐family housing, including rental 
units,  as  well  as  condominiums,  town‐homes  and  other  smaller  lot 
properties which afford the possibility of home ownership. Single Family 
homes in this district shall not include manufactured or mobile homes. 

 CODE OF ORDINANCES:

5. 12. 6 Application for Vacation Home Rental Permit 

No Conditional Use Permit shall be issued unless the application confirms 



unqualified compliance with this Section. Permits shall be personal to the 

permittee and applicable only to the specific property and shall not be 

transferable. The permit shall be applied for, and the property posted, in 

accordance with Section 2. 6, Conditional Use Permit, Page Zoning 

Ordinance. 

An application for a VHR Conditional Use Permit must be filed and 

approved before use of the property as a vacation home rental and must 

contain the following information: 

A. The name, address, and telephone number of the owner of the  

  vacation home rental for which the permit will be issued. 

B. The name, address, and telephone number of the local contact 

person for the vacation home rental. This information shall be 

furnished by the Community Development Department to the Page 

Police and Fire Departments. The owner shall ensure this contact 

information is current. 

C. Acknowledgment that all designated bedrooms contain a minimum of  

70 square feet and meet all requirements of the current International 

Building Code. 

D. The number of bedrooms (each containing a minimum of 70 square 

 feet), approximate total heated square footage in the vacation home 

rental, and the maximum number of overnight occupants. 

E. A Site Plan showing the relation of the building and parking to lot 

lines, location of parking.  The diagram or site plan shall indicate the 

number and location of designated on‐ site parking spaces and the 

maximum number of vehicles allowed for overnight occupants. 

F. Evidence of a valid transient occupancy tax remittance form issued by 

 the State of Arizona for the vacation home rental as defined by ARS § 

42‐ 5070 Transient lodging classification. An Arizona Transaction 

Privilege (Sales) Tax License shall also be required. 

G. Acknowledgment that the owner, agent, or local contact has read all 

regulations pertaining to the operation of a vacation home rental. 

H. Acknowledgement that the owner, agent, or local contact has or will 

 post the vacation home rental standard permit conditions and 

additional conditions. 

I. A copy of the proposed written rental agreement that will be utilized  

to rent the Vacation Home Rental Unit. 

J. Other information the Community Development Director or designee 

 deems reasonably necessary to administer this chapter. 



CUP REQUIREMENTS:   

In granting a Conditional Use Permit for a Vacation Home Rental the 

following items are required in accordance with the VHR ordinance.  

 Pass a Building and Fire code Inspection.  Completed & Attached.

 Provide a copy of a City Business Registration.  Completed &

Attached.

 Provide a copy of their TPT license.  Completed & Attached.

 Site plan showing on‐site parking.  Completed & Attached.

 List number of bedrooms and total number of occupants, which is

2 per bedroom plus 2 more.  Completed & Attached.

 Paid Conditional Use Permit Fee, Building Inspection Fee, Fire

Inspection Fee and Business Registration Fee.  Completed &

Attached.

REVIEW:  Ann Sullivan, Jeff and Evangeline Banfill are requesting a Vacation 

Home Rental Conditional Use Permit for 1737 17th Avenue.  The 

home has 3 bedrooms that meet the 70 sq. ft. requirement.  The 

Land Use is MDR Medium Density Residential and the zoning is R2 

Residential.  The applicant has met all of the requirements in the VHR 

Ordinance and has paid all fees applicable.   

       Access and Parking 

City of Code Requires the standard 2 parking stalls in front of the

garage.  

There are 4 parking stalls, plus 1 boat onsite paved parking stall. 

FINDINGS: 
1. The use will not adversely affect the health, safety or general welfare of the

public in the general vicinity of the proposed Conditional Use Permit.

2. The use  is  compatible with  the area and does not negatively affect  the

properties in the general vicinity.

3. The property owner has represented that all designated bedrooms contain

a minimum of 70 square  feet and meet all  requirements of  the current

International Building Code and the Commission has no evidence to the

contrary.

RECOMMENDATION: 

Staff recommends approval of a Vacation Home Rental Conditional Use     

Permit for 1737 17th Avenue with the following 13 conditions: 



CONDITIONS OF APPROVAL: 

1. Development and use of the property shall comply with the approved Site 

Plan  which  shows  4  parking stalls, plus  1 boat  paved  parking  stall, 

attached and Floor Plan attached.

2. The use shall not exceed  four  (3) bedrooms as shown on the Floor Plan

attached.

3. All designated bedrooms must at all times contain a minimum of 70 square

feet and meet all requirements of the current International Building Code

as shown on the Floor Plan attached.

4. Occupancy  shall  be  limited  to  two  occupants  per  bedroom  plus  two

additional occupants, for a total of 10 occupants, excluding children under

twelve (12) years of age.

5. There shall be a minimum of  two 10’x20’ off‐street parking stalls which

shall be paved with asphalt or concrete, and be graded and drained as

approved by the City Engineer and shall be maintained in good condition

free of weeds, dust, trash and debris.

6. The  storage of  a boat with  trailer  and not more  than one uninhabited

camper or recreational vehicle may be parked on site.  Such vehicles may

be stored in the front yard if it is surfaced in according with Section 7.2.12E

of  the City of Page Zoning Ordinance, which  requires off‐street parking

stalls which shall be paved with asphalt or concrete, and be graded and

drained as approved by the City Engineer and shall be maintained in good

condition free of weeds, dust, trash and debris.

7. A City of Page Business Registration shall be maintained for the property.

8. An Arizona Transaction Privilege (Sales) Tax License shall be maintained for

the property.

9. A  valid  transient occupancy  tax  remittance  form  issued by  the  State of

Arizona  for  the  vacation  home  rental  as  defined  by  ARS  §  42‐  5070

Transient lodging classification shall be required annually.

10. The owner, agent, or  local contact must post  the vacation home  rental

standard  permit  conditions  and  additional  conditions  for  occupant’s

information.



11. The Conditional Use Permit is valid for one year from the date of approval,

and must be renewed annually subject to all applicable fees.

12. Violation of any of the requirements of the Conditional Use Permit may

result in revocation of the Conditional Use Permit.

13. Any changes to or variation from the approved site plan or floor plan

shall require processing of a new Conditional Use Permit.

POSSIBLE MOTIONS:  

Based  on  the  findings  noted  in  the  staff  report,  I  move  to  approve  
Vacation Home Rental Conditional Use Permit  (CUP 17‐8) Ann Sullivan, 
Jeff and Evangeline Banfill,  subject  to  the  conditions noted  in  the  staff 
report. 

I move to deny Vacation Home Rental Conditional Use Permit (CUP 17‐

8) Ann Sullivan, Jeff and Evangeline Banfill. 



















PLANNING DEPARTMENT  

MEMORANDUM 

TO:    Planning and Zoning Commission 

FROM:  Robin Crowther, Planning and Zoning Director 

MEETING DATE:    September 6, 2016 

SUBJECT:   Discussion and possible action regarding a Vacation Home Rental 

Conditional Use Permit (CUP 17‐9) Kate Sumners. 

ATTACHMENTS:  VHR Application 

Site Plan showing on Site Parking 

TPT License 

Inspections   

Business Registration 

APPLICANT:   Kate Sumners owner of the property. 

REQUEST:  The applicant  is  requesting a Conditional Use Permit  to allow a Vacation 

Home Rental in a residential zone, zoned R2. 

LOCATION:   The location is 916 El Mirage St. and described as Subdivions: VILLA DEL 

LAGO UNIT 2 PHASE 3 Block: 93 Lot: 13 Sixteenth: NE Quarter: NW Section: 32 

Township: 41N Range: 09E according to the Coconino County Assessor.  

LAND USE: MDR – Medium Density Residential 

Medium Density Residential — 2.0 to 12.0 dwelling units per acre. 
This category can be single‐family homes on smaller lots, or patio homes, 
duplexes, and town homes. Landscaping is an integral part of the medium 
density neighborhood character. Recreational amenities such as parks, 
swimming pools, and clubhouses, should be included in developments. 
Land situated near or around schools and parks should be considered for 
medium‐density detached housing so families could be within walking 
distance of these facilities. 

ZONING:    3.3.5  Two‐Family Residential District, R2 

The  intent of  this district  is  to provide essentially a  single‐family dwelling unit 
neighborhood, while permitting multi‐family housing,  including rental units, as 
well as condominiums, town‐homes and other smaller lot properties which afford 
the possibility of home ownership. Single Family homes in this district shall not 
include manufactured or mobile homes. 

 CODE OF ORDINANCES:

5. 12. 6 Application for Vacation Home Rental Permit 

No Conditional Use Permit shall be issued unless the application confirms 



unqualified compliance with this Section. Permits shall be personal to the 

permittee and applicable only to the specific property and shall not be 

transferable. The permit shall be applied for, and the property posted, in 

accordance with Section 2. 6, Conditional Use Permit, Page Zoning 

Ordinance. 

An application for a VHR Conditional Use Permit must be filed and 

approved before use of the property as a vacation home rental and must 

contain the following information: 

A. The name, address, and telephone number of the owner of the  

  vacation home rental for which the permit will be issued. 

B. The name, address, and telephone number of the local contact 

person for the vacation home rental. This information shall be 

furnished by the Community Development Department to the Page 

Police and Fire Departments. The owner shall ensure this contact 

information is current. 

C. Acknowledgment that all designated bedrooms contain a minimum of  

70 square feet and meet all requirements of the current International 

Building Code. 

D. The number of bedrooms (each containing a minimum of 70 square 

 feet), approximate total heated square footage in the vacation home 

rental, and the maximum number of overnight occupants. 

E. A Site Plan showing the relation of the building and parking to lot 

lines, location of parking.  The diagram or site plan shall indicate the 

number and location of designated on‐ site parking spaces and the 

maximum number of vehicles allowed for overnight occupants. 

F. Evidence of a valid transient occupancy tax remittance form issued by 

 the State of Arizona for the vacation home rental as defined by ARS § 

42‐ 5070 Transient lodging classification. An Arizona Transaction 

Privilege (Sales) Tax License shall also be required. 

G. Acknowledgment that the owner, agent, or local contact has read all 

regulations pertaining to the operation of a vacation home rental. 

H. Acknowledgement that the owner, agent, or local contact has or will 

 post the vacation home rental standard permit conditions and 

additional conditions. 

I. A copy of the proposed written rental agreement that will be utilized  

to rent the Vacation Home Rental Unit. 

J. Other information the Community Development Director or designee 

 deems reasonably necessary to administer this chapter. 



CUP REQUIREMENTS:   

In granting a Conditional Use Permit for a Vacation Home Rental the 

following items are required in accordance with the VHR ordinance.  

 Pass a Building and Fire code Inspection.  Completed & Attached.

 Provide a copy of a City Business Registration.  Completed &

Attached.

 Provide a copy of their TPT license.  Completed & Attached.

 Site plan showing on‐site parking.  Completed & Attached.

 List number of bedrooms and total number of occupants, which is

2 per bedroom plus 2 more.  Completed & Attached.

 Paid Conditional Use Permit Fee, Building Inspection Fee, Fire

Inspection Fee and Business Registration Fee.  Completed &

Attached.

REVIEW:  Kate Sumners is requesting a Vacation Home Rental Conditional Use 

Permit for 916 El Mirage St.  The home has 4 bedrooms that meet the 

70 sq. ft. requirement.  The Land Use is MDR Medium Density 

Residential and the zoning is R2 Residential.  The applicant has met all 

of the requirements in the VHR Ordinance and has paid all fees 

applicable.   

       Access and Parking 

City of Code Requires the standard 2 parking stalls in front of the

garage.  

There are 3 onsite parking spaces. 

FINDINGS: 
1. The use will not adversely affect the health, safety or general welfare of the

public in the general vicinity of the proposed Conditional Use Permit.

2. The use  is  compatible with  the area and does not negatively affect  the

properties in the general vicinity.

3. The property owner has represented that all designated bedrooms contain

a minimum of 70 square  feet and meet all  requirements of  the current

International Building Code and the Commission has no evidence to the

contrary.

RECOMMENDATION: 

Staff recommends approval of a Vacation Home Rental Conditional Use     

Permit for 916 El Mirage St. with the following 13 conditions: 



CONDITIONS OF APPROVAL: 

1. Development and use of the property shall comply with the approved Site

Plan which shows 3 paved parking stalls, attached and Floor Plan attached.

2. The use shall not exceed  four  (4) bedrooms as shown on the Floor Plan

attached.

3. All designated bedrooms must at all times contain a minimum of 70 square

feet and meet all requirements of the current International Building Code

as shown on the Floor Plan attached.

4. Occupancy  shall  be  limited  to  two  occupants  per  bedroom  plus  two

additional occupants, for a total of 10 occupants, excluding children under

twelve (12) years of age.

5. There shall be a minimum of  two 10’x20’ off‐street parking stalls which

shall be paved with asphalt or concrete, and be graded and drained as

approved by the City Engineer and shall be maintained in good condition

free of weeds, dust, trash and debris.

6. The  storage of  a boat with  trailer  and not more  than one uninhabited

camper or recreational vehicle may be parked on site.  Such vehicles may

be stored in the front yard if it is surfaced in according with Section 7.2.12E

of  the City of Page Zoning Ordinance, which  requires off‐street parking

stalls which shall be paved with asphalt or concrete, and be graded and

drained as approved by the City Engineer and shall be maintained in good

condition free of weeds, dust, trash and debris.

7. A City of Page Business Registration shall be maintained for the property.

8. An Arizona Transaction Privilege (Sales) Tax License shall be maintained for

the property.

9. A  valid  transient occupancy  tax  remittance  form  issued by  the  State of

Arizona  for  the  vacation  home  rental  as  defined  by  ARS  §  42‐  5070

Transient lodging classification shall be required annually.

10. The owner, agent, or  local contact must post  the vacation home  rental

standard  permit  conditions  and  additional  conditions  for  occupant’s

information.

11. The Conditional Use Permit is valid for one year from the date of approval,

and must be renewed annually subject to all applicable fees.



12. Violation of any of the requirements of the Conditional Use Permit may

result in revocation of the Conditional Use Permit.

13. Any changes to or variation from the approved site plan or floor plan

shall require processing of a new Conditional Use Permit.

POSSIBLE MOTIONS:  

Based  on  the  findings  noted  in  the  staff  report,  I move  to  approve 

Vacation Home Rental Conditional Use Permit (CUP 17‐9) Kate Sumners, 

subject to the conditions noted in the staff report. 

I move to deny Vacation Home Rental Conditional Use Permit (CUP 17‐9) 

Kate Sumners. 



















COMMUNITY DEVELOPMENT DEPARTMENT 
MEMORANDUM 

TO: Planning and Zoning Commission 

FROM: Kimberly Johnson, Community Development Director 

MEETING DATE: September 6, 2016 

SUBJECT: Discussion of Changing Regular Meeting date to Twice per Month 

ATTACHMENTS: Planning and Zoning Commission By-laws 
Planning and Zoning Commission Meeting Durations 

INTRODUCTION: At the June meeting, Member Justice, Acting Chair, requested that staff place the topic 
of going back to two Planning and Zoning Commission meetings per month on the July 
meeting agenda.  The topic of going back to two meetings per month was placed on the 
July agenda for discussion and possible action.  Member Justice asked for the item to 
be tabled to the August meeting because there was one or more members absent, and 
he felt it important to have the discussion with the full Commission.  

BACKGROUND: In August of 2015, the City Council, at the recommendation of the Planning and 
Zoning Commission, adopted amended Bylaws for the Planning and Zoning 
Commission.  The new Bylaws established a regular meeting date of the first 
Tuesday of the month for the Commission.  This change was made due to quorum 
issues and short meeting durations.  It should be noted that the Bylaws provide that 
special meetings may be scheduled as necessary to accommodate business that 
needs to be addressed by the Commission. 

DISCUSSION: In the year prior to going to one meeting per month, Planning and Zoning 
Commission meetings had relatively short durations.  While the meeting durations 
ranged from five (5) minutes to 1 hour and 43 minutes, most meetings were well 
under or in the range of 30 minutes. 

After going to one meeting per month the meeting durations increased, ranging 
from 32 minutes to 1 hour and 30 minutes.  While the meeting durations have 
increased, there has yet to be a meeting that lasted more than 1 ½ hour, which is a 
very acceptable public meeting duration.   

Staff estimates that just to draft, post, and distribute an agenda takes one to two 
hours of staff time, which includes Community Development and City Clerk’s office 
personnel.  This does not include preparation of the staff reports that goes into the 
packet, or assembly of the electronic packets once everything is prepared.  It is 
estimated that assembly and distribution of packets takes approximately one hour. 
Once meeting packets are distributed staff must prepare for and attend each 
meeting and document the minutes.  It is estimated that it takes at least an hour of 
preparation for each meeting. This means that for each meeting, a minimum of 
three to four hours of staff time is consumed.  This does not include staff time spent 



preparing individual case memorandums, actual meeting time, and minute 
preparation. 

RECOMMENDATION: It is Staff’s opinion that having two meetings per month is not justified by meeting 
duration, is not a good use of staff or other City resources, and is not considerate of 
Commission member’s time.  Therefore, it is recommended that Planning and 
Zoning Commission meetings continue to be held once per month.  Should case load 
or special projects require an additional meeting, one can be scheduled as a special 
meeting. 

Should the Commission want to change the regular meeting date of the first 
Tuesday of the month to two meetings per month, an amendment to the Planning 
and Zoning Commission Bylaws must be requested and approved by the City 
Council. 

REQUESTED ACTION: The Commission is asked to review, discuss, and take possible action. 



Planning and Zoning Commission 
Meeting Duration 

One Meeting Per Month 

Planning and Zoning Commission 
Meeting Duration 

Two Meetings Per Month 

Meeting Date Start Time Adjourn Time Total Meeting Time 
08-04-15 5:30 6:16 46 minutes 
09-01-15 ---------------- ----------------- ------------------------- 
10-06-15 5:30 6:25 55 minutes 
11-02-15 ---------------- ----------------- ------------------------- 
12-01-15 5:30 6:42 1 hour/12 minutes 
01-05-16 5:30 6:48 1 hour/18 minutes 
02-02-16 5:30 6:45 1 hour/15 minutes 
03-01-16 5:30 7:00 1 hour/30 minutes 
04-05-16 5:30 6:26 56 minutes 
05-03-16 5:30 6:18 48 minutes 
06-07-16 5:30 6:20 50 minutes 
07-12-16 5:30 6:24 54 minutes 
08-02-16 5:30 6:02 32 minutes 

Meeting Date Start Time Adjourn Time Total Meeting Time 
08-05-14 5:30 5:35 5 minutes 
09-02-14 ---------------- ------------------- -------------------------- 
09-16-14 5:30 6:22 52 minutes 
10-21-14 5:30 5:38 8 minutes 
11-18-14 5:30 6:30 1 hour 
12-02-14 ---------------- ------------------- -------------------------- 
12-16-14 ---------------- ------------------- -------------------------- 
01-06-15 ---------------- ------------------- -------------------------- 
01-20-15 ---------------- ------------------- -------------------------- 
02-03-15 5:30 5:46 16 minutes 
02-17-15 5:30 5:51 21 minutes 
03-03-15 5:30 5:38 8 minutes 
03-17-15 5:30 5:37 7 minutes 
04-07-15 5:30 5:41 11 minutes 
04-21-15 5:30 5:40 10 minutes 
05-05-15 ---------------- ------------------- ------------------------- 
05-19-15 5:30 7:13 1 hour/43 minutes 
06-02-15 ---------------- ------------------- ------------------------- 
06-16-15 5:30 5:42 12 minutes 
07-07-15 5:30 6:07 37 minutes 
07-21-15 5:30 6:04 34 minutes 
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