
CITY OF PAGE INVITES YOUR INTEREST 
IN THE POSITION OF 

CITY MANAGER

Salary Range $101,876 - $168,095



Exceptional Opportunity
Page, Arizona located on beautiful Lake Powell, is seeking an
experienced, local government professional to serve as the
next City Manager.  This is a wonderful opportunity for a
creative and resourceful leader, who is driven by new
challenges to help shape the future of this popular tourist
destination rich in culture, diversity, and natural splendor.

The Community
Though it began as a temporary camp for construction
workers, Page has emerged as a self-sufficient and
progressive city. Tourism, and attractions like Lake Powell,
Horseshoe Bend, and neighboring Antelope Canyon are major
contributors to the economy.  Tourism and travel-related
services and public utilities are the predominant employers
in Page. 

The National Park Service estimates that the Page/Lake
Powell area had 3.3 million visitors in 2016, up 29 percent
over 2015. Tourism and the distance to other trade centers
have created a demand for a variety of consumer goods and
services. Therefore, 70 percent of the employers and more
than 50 percent of the total workforce are in the retail trade
and service sectors. 

The federal government is another important employer in the
Page area. Glen Canyon National Recreation Area is
administered by the National Park Service through
headquarters in Page; and Glen Canyon Dam is managed by
the U.S. Bureau of Reclamation. Both agencies are part of the
U.S. Department of the Interior. Other federal, state, and city
offices, as well as the public schools have boosted
government to healthy 10 percent of the total. 

Lake Powell is the center of recreational opportunities for the
City of Page. The lake has 1960 miles of shoreline which is
longer than the entire West Coast of the continental United
States. There are 96 major canyons to explore, such as world-
renowned Horseshoe Bend and Antelope Canyon, as well as
the Rainbow Bridge National Monument that can be explored
by watercraft. 

Located in the center of "Grand Circle," Page is just a short
drive away from the North or South Rim of the Grand Canyon,
Bryce and Zion National Parks, Monument Valley, and Canyon
De Chelley. 

Annual events include golf tournaments on Lake Powell
National Golf Course, Lake Powell Balloon Regatta, bass
fishing tournaments, mountain bike racing, rodeos, Native
American dance performances and pow wows, and art
shows. 

Our location is ideal for exploring many of the American
Southwest's renowned national parks and monuments and
discovering the unique culture of the Navajo Nation.

A broad range of community facilities in and near the City of
Page, these include two museums, Community Center, four-

star public library, visitor center, Lake Powell National Golf
Course, six parks, lighted tennis courts, and a state of the art
sports complex. 

Governance & Organization 
The City of Page operates under the Council-Manager form of
government.  The Common Council, which has policy-making
and legislative authority, consists of a mayor and a six-
member council. The Council is responsible for, among other
things, passing ordinances, resolutions and adopting the
annual budget. They also appoint committees and hire the
City Manager, City Attorney, City Clerk, City Magistrate and
General Manager for the Page Utility Enterprises. The City
Manager is responsible for carrying out the policies,
ordinances and resolutions of the Council, and for overseeing
the day-to-day operations of the City generally; the utility
General Manager manages the electric, water, sewer and
refuse enterprises pursuant to City ordinance.  The City
Council is elected on a nonpartisan “at large” basis. Council
members are elected to four-year staggered terms with three
council members elected every two years.  The qualified
electors of the City directly elect the Mayor for a two-year
term.

The City of Page provides a full range of services, including
water, sewer, electric, police and fire services, planning,
zoning, and building code enforcement, the construction and
maintenance of streets and other infrastructure, and
recreational activities and cultural events.  

City of Page owns and operates its own municipal electric,
water, and sewer utilities, dba Page Utility Enterprises (PUE).
The utilities are governed by the Page City Council and PUE
Board.  

Vision & Values
The City of Page is a clean, financially responsible, diverse
and vibrant community that respects the quality of its
environment, fosters a sense of community and family,
encourages a healthful, active lifestyle and supports a wide-
range of business opportunities to promote a prosperous
economy. 



Values
Accountability and Transparency•
Fiscal Responsibility•
Integrity•
Customer Service•
Strategic Planning•

We are accountable, transparent and fiscally responsible.  We
act with integrity, value customer service, and plan and act
strategically.

Qualifications
Maturity of judgment, strong personal leadership and the
ability to communicate effectively are essential skills.

The ideal candidate for City Manager will possess the
leadership skills to inspire support of the City Council’s vision
and the management skills to promote a cohesive team
atmosphere while ensuring that accountability from top to
bottom is maintained. He or she will demonstrate open,
transparent communication and will be known as someone
who is responsive and approachable.

A candidate that can demonstrate the ability to work
positively and effectively with employees and promote
general morale in the organization is highly valued.

Additionally, the City Manager must have a thorough
knowledge of:

Organization and operation of municipal government;•
Supervisory principles and practices;•
Operations typical of municipal services;•
Pertinent laws, ordinances and regulations related to city•
government and public administration and public
contracting;
Principles and practices of municipal management, and•
in particular, fiscal and budget management; and
Techniques of maintaining effective Council/staff and•
public/staff relations.

The City Manager must also have the ability to:
Plan, direct and coordinate municipal programs and•
activities, analyzing unusual situations,resolving them
through application of management principles and
practices;
Develop comprehensive plans to meet future City•
needs/services;
Meet the public in situations requiring diplomacy and•
tact;
Constructively handle conflict and develop effective•
resolutions;
Develop new policies impacting city-wide operations/•
procedures;
Supervise work of officers and employees engaged in a•
variety of municipal services and occupational fields;
Communicate and present ideas effectively both verbally•
and in wiring;
Meet schedules, timelines and deadlines; and•
Attend all City Council meetings.•

Experience in a management capacity in a municipal
organization is strongly encouraged. A Bachelor’s degree in
public or business administration or a related field is
preferred.  City will consider any combination of education,
work experience and training that provides the capacity to
execute the essential functions of the position.  The City
Manager must have a valid State Licence upon employment. 

Compensation and Benefits
The City of Page offers a competitive salary based on
qualifications and experience, as well as a competitive full-
time employee benefits package offering medical,
prescription, dental, vision and short-term disability. The
salary range for this position is $101,876 - $168,095.  In
addition, the City of Page is a member of the Arizona State
Retirement System (ASRS) and matches employee
contributions as required by Arizona Revised Statutes.  The
current ASRS contribution rate is 11.60% and includes long-
term disability coverage.  

The City of Page provides the City Manager with a $150,000
life insurance policy.  Employee sick leave and vacation leave
are governed by the City of Page Personnel Rules, unless
otherwise negotiated.  During the first ten (10) years of
employment, full time exempt employees are eligible to
receive 120 hours vacation leave per year and ninety-six (96)
hours of sick leave per year, etc.  Non-probationary
employees will receive three (3) days of personal leave each
January to use during that calendar year.

Application Process
The position is open until filled.  To be considered for this
opportunity, complete an online application and submit your
resume and cover letter at www.cityofpage.org

For more information on the position, contact: Linda Watson,
Finance Director, at lwatson@pageaz.gov or (928) 645-4203.

The City of Page is an Equal Opportunity Employer and values
diversity in its workforce.



 

 
Job Description                             
 

To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the primary job 
functions herein described.  Since every duty associated with this position may not be described herein, employees 
may be required to perform duties not specifically spelled out in the job description, but which may be reasonably 
considered to be incidental in the performing of their duties just as though they were actually written out in this job 
description.  
 

City Manager 
 

Department:       City Administration   

Pay Grade:    232    

FLSA Status:  Exempt 

JOB SUMMARY 

Performs highly responsible management, administrative, and professional duties as the 
Chief Executive Officer of the city. Exercises a high degree of independence, initiative, 
and professional expertise in the administration and day to day management of the city 
in accordance with policy established by City Council, and city, state, and federal laws, 
regulations, and guidelines. This position serves as the city’s Chief Executive Officer and 
has overall responsibility for all city departments, including Community Services, 
Community Development, Financial Services, Fire, General Services, Public Works, and 
Police. Provides leadership, supervision, and general direction for the city management 
team in order to coordinate efforts toward achieving departmental objectives.   
 

ESSENTIAL JOB FUNCTIONS 

• Manages and supervises all departments, agencies and offices of the city to 
achieve goals within available resources; plans and organizes workloads and staff 
assignments; trains, motivates and evaluates assigned staff; reviews progress and 
directs changes as needed. 

• Provides leadership and direction in the development of short and long-range 
plans; gathers, interprets, and prepares data for studies, reports and 
recommendations; coordinates department activities with other departments and 
agencies as needed. 

• Provides professional advice to the city Council and department heads; makes 
presentations to councils, boards, commissions, civic groups and the public. 

• Communicates official plans, policies and procedures to staff and the public. 

• Ensures that assigned areas of responsibility are performed within budget; 
performs cost control activities; monitors revenues and expenditures in assigned 
area to assure sound fiscal control; prepares annual budget requests; ensures 
effective and efficient use of budgeted funds, personnel, materials, facilities, and 
time. 
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• Responds to and resolves difficult and sensitive employee, resident and other 
stakeholder inquiries and complaints. 

• Determines work procedures, prepares work schedules, and expedites workflow; 
studies and standardizes procedures in order to improve efficiency and 
effectiveness of operations. 

• Issues written and oral instructions; assigns duties and examines work for 
exactness, neatness, and conformance to policies and procedures. 

• Maintains harmony among workers and resolves grievances. 

• Performs or assists subordinates in performing duties; adjusts errors and 
complaints. 

• Prepares a variety of studies, reports and related information for decision-making 
purposes. 

• Appoints and removes all department heads and employees of the city, except the 
City Attorney, the City Magistrate and the City Clerk. 

• Ensures all laws and ordinances are faithfully performed. 

• Prepares and submits a preliminary annual City budget. 

• Administers the adopted budget of the City. 

• Advises the City Council of financial conditions and current and future city needs. 

• Attends all meetings of the Council at which attendance may be required by the 
Council. 

• Exercises supervision over all municipal employees either directly or through 
subordinate supervisors except for the Magistrate Court and City Attorney. 

• Recommends for adoption by the council such measures as manager may deem 
necessary or expedient. 

• Prepares and submits to the council such reports as may be required by that body 
or as manager may deem it advisable to submit. 

• Performs other related duties as assigned.  
 

QUALIFICATIONS 
 

Education and Experience: 

• Bachelor’s Degree in public administration, political science or business 
management, and 

• Five (5) years of related experience;  

• or equivalent combination of education and experience.   

Licenses or Certifications: 

• Valid State driver’s license upon employment. 
 
Special Requirements:  

• Must be bondable.  

Knowledge, Skills and Abilities:    

• Knowledge of modern policies and practices of public administration. 

• Knowledge of municipal finance, human resources, public works, public safety, 
and community development. 
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• Skill in preparing and administering municipal budgets. 

• Skill in planning, directing and administering municipal programs. 

• Skill in the use small office equipment, including copy machines or multi-line 
telephone systems. 

• Ability to supervise, organize, and communicate effectively. 

• Ability to prepare and analyze comprehensive reports. 

• Ability to carry out assigned projects to their completion. 

• Ability to establish and maintain effective working relationships with employees, 
city officials and the public. 

• Ability to efficiently and effectively administer a municipal government. 

PHYSICAL DEMANDS 

While performing the duties of this job, the employee must exert up to 20 pounds of force 
occasionally, and/or up to 10 pounds of force to move objects.  The following physical 
abilities are required: fingering, hearing, speaking, and talking. 

WORK ENVIRONMENT 

The work requires decision making that could lead to major community or organizational 
consequences if this position fails to make the appropriate decision at the time. 
 
 

Page has the right to revise this job description at any time. This  
 description does not represent in any way a contract of employment. 

 

 

_____________________________________________   ____________________________________ 

Employee Signature                                                 Date 

 

_____________________________________________   ____________________________________ 

Supervisor (or HR) Signature     Date  

 

E.O.E.  Page does not discriminate on the basis of race, color, national origin, sex, religion, age, 
disability or military service in employment or the provision of services. 

 
 
 
 
  


